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IMono:xenue o GubIHOTEKE
1. OGmHe noJIoKeH st

1.1. HacTosimee nonosxxeHue pernamentupyet aesrensHocts 6ubnuotex TAOY « Jluuek-ueHTp
oJapeHHbIX feted «Onumn»y (Janee — o6pasoBartesbHas OpraHu3aiys).

1.2. Hacrosee nonoxenue paspabotaHo B COOTBETCTBUM ¢ DefiepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «0O6 o6pazosanuu B Poccuiickoii @enepanyun», NpuKazoM MUHKYIBTYpPbI
Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxaenuu ITopska yueTa JOKYMEHTOB, BXOAALINX B
cocraB 6ubnuoTeyHoro GpoHpay ¢ yuetom nucbma Muno6pasoBanus Poccun ot 23.03.2004 No
14-51-70/13 «O IpumepHOM 1o10%keHnH 0 6ubaMoTeKe 0611e06pa30BaTENLHONO YUPEKAECHHSY,
Meronnueckux pexomennauuii ®T'BHY «HITB um. K.JI. Vinuuckoroy» ot 31.05.2017.

1.3. Bubnuoreka ABNsETCS CTPYKTYPHBIM MOApas/ie/ieHHeM 06pa3oBaTebHOM OpraHU3alliy,
CO3JIaHHBIM B LieNIsIX 06eCcneueHns npaBa y4acTHUKOB 06pa3oBaTeibHOrO MpoLiecca Ha
GecnaTHoe nosb30BaHKe G16.1MOTeUHO-HH(OPMALIHOHHBIMH pecypcamu.

1.4. Tlopsi oK 1M0J1630BaHUST UCTOUHHKAMH MH(OpMaLKK, NepeyeHb OCHOBHBIX YCIYT U YCIOBHS
MX MPEeJIoCTaBJIEHNs ONpPECAOTCA HACTOSIIMM MOJ0XKEHHEM 0 OUBIMOTEKE U IPaBUIAMU
MoNb30BaHUs GUGIMOTEKOH, YTBEPIKACHHBIMU PYKOBOIUTENEM 06Pa30BaTe bHOI OpraHu3aLuu.

1.5. Opranusauus o6ciyKuBaHHs Y4aCTHUKOB 06pa3oBaTeIbHOro MpoLecca MPOM3BOAUTCS B
COOTBETCTBHMH C NMPaBUJIAMH TEXHHKH GE30MacCHOCTH U NPOTHBOMNOXKAPHBIMH, CAHUTAPHO-
TUTMEHUYECKMMH TPeOOBaHUAMM.

2. llenu, 3a7a4u, pyHKuUHH GUOIHOTEKH

2.1. lenn 6M6.1MOTEKH COOTBETCTBYIOT LiesiAM 0Gpa3soBaTebHO OpraHu3alyy 1 BKJIIOYAIOT B
cebst B ToM uncrne: GopMUpoBaHHe o6l KyJBTYpPbI IMUHOCTH 00yUaroLIUXCsl Ha OCHOBE
YCBOEHHUS 00A3aTENIbHOr0 MUHHMYMa COAEpIKaHus 0611e06pa3oBaTeIbHEIX MPOrpaMM, HX
ajanTauys K XH3HH B 0OLUECTBE, CO31aHie OCHOBbI ISl 0OCO3HAHHOTO BHIGOPA U MOCIENYIOIIEro
OCBOEHHsI MPO(PECCHOHANLHBIX 00Pa30BaTebHEIX IPOrPaMM, BOCIIUTAHHE IPaXAaHCTBEHHOCTH,
TPYAO/MOOHS, yBaXKEHUs K MPaBaM M CBOGO1aM uesoBeka, MOGBH K OKpYIKalowIeH Nprpoe,
Ponune, cembe, hopmuposanue 310posoro o0pasa XH3HHU.

2.2. 3apayamu 6uGnKoTEKM 06pasoBATENBHOM OpraHM3aLuK ABJISIOTCS:

* obecnieueHne yuacTHUKOB 06pa30BaTeNLHOIO MPOLECCa AOCTYNOM K HHPOPMALLH,
SHAHHUSM, U1€SM, KYIbTYPHBIM LIEHHOCTSIM MOCPEACTBOM KCIIOJIb30BaHHMS
61b1MOTeHO-MH(pOPMALIMOHHBIX pecypcoB 0GpasoBaTelIbHON OpraHU3aLH;

° MpUBJeYeHHE 00yYaIOINXCs K CHCTEMATUYECKOMY YTEHHIO yueOHOH,
XYNO0XECTBEHHOM, HAYYHO-MOMYIAPHOM JIUTEPATYPBI;



COBEPILLICHCTBOBAHHE MTPEJOCTABIIEMBIX OMOIMOTEKOM yCIyTr Ha OCHOBE BHEJPEHUS HOBBIX
WH()OPMAITMOHHBIX TEXHOJOTUHA U KOMITBIOTEPU3ANH OUOIMOTEUHO-MHGOPMAITMOHHBIX
mporeccos, popmupoBaHue KOMPOPTHON OMOTMOTEYHON CPEIBI.

2.3. bubnuoreka BBIMOIHSET CIEeAYIONNe ()YHKIIH:

2.3.1. ®opmupyet GpoHa OMOIHOTEUHO-UHPOPMALIMOHHBIX PECYPCOB 00pa3oBaTEIbHON
OpraHHU3aluH;

e KOMIUIEKTYET OCHOBHOHM (pOH]] YUeOHBIMH, XY/10’KECTBEHHBIMH, HAyYHBIMH,
CIPABOYHBIMH, MIEIAaTOTUUECKIUMHU M HAYIHO-TIOMYJISIPHBIME JOKYMEHTAMH;

e YYaCTBYET B KOMIUIEKTOBAHHH CIEIHATH3UPOBAHHOTO (pOHA yueOHUKAMH U3 YUCIIa
BXOJSNIMX B (heiepalibHbIN MepedeHb YICOHUKOB, JOMYIIECHHBIX K HCIOIb30BAHHIO
IIPH pealIn3aliyd UMEIONTUX TOCYIapCTBEHHYIO aKKPEIUTAIIUIO0 00pa30BaTeIbHBIX
pOrpaMM HavaJIbHOTO OOIIEro, OCHOBHOTO OOIIIEro, CPEAHEro 00IIero oopa3oBaHus,
n y‘~IC6HI)IMI/I HOCO6I/I$IMI/I, JOMYIICHHBIMU K UCIIOJIB30BAHUIO ITPpH pCaIn3alun
yKa3aHHBIX 00pPa30BaTEIbHBIX IPOrPAMM;

e aKKyMynupyetT (OH]I JOKYMEHTOB, CO3/IaBacMbIX B 00pa30BaTEIbHOM OpraHu3aluu
(myOnmukanuii ¥ paboT MmearoroB 00pa3oBaTeIbHON OpPraHU3aI|H, TYUIIHX HAYIHBIX
pabot u pedheparoB ydanuxcs u ap.);

e OCYIICCTBIISET pa3MEeIICHNE, OPTaHU3aIMI0 U COXPAHHOCTh TOKYMEHTOB,;

e OpraHM3YeT U BEJET CIPaBOYHO-OMOIMOrpaduyeckuii anmapar: KaTajioru
(ayihaBUTHBIN, CHCTEMATHYECKHIT), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY CTaTei,
TEMaTHUYECKHE KApPTOTEKH), JICKTPOHHBII KaTaJor, 0a3bl JaHHBIX 10 TPOdHUITO
00pa3oBaTeIbHON OpraHu3allku.

2.3.2. OcymiectBisieT AuddepeHInpoBaHHOE OUOTHMOTEYHO-MHPOPMAITMOHHOE 00CITYKUBaHNE
o0yJaronmxcsi:

e TIperocTaBisieT HHPOPMALMOHHBIE PECYPChl HA pa3IMUHBIX HOCUTEISX;

e OpraHm3yeT oOydeHHe HaBbIKaM HE3aBUCUMOTO OMOIMOTEYHOTO TIOIh30BATEINS U
notpeduTens HHGopMaIuu, coaecTByeT HHTErpallii KOMIUIEKCa 3HaHUH, YMEHUH 1
HaBBIKOB pabOThI ¢ KHUTOW U MHpOpMaIueH;

e OKa3bIBaeT MH(POPMALMOHHYIO MOAJCPKKY B PELICHUHU 3a/1a4, BOSHUKAIOLIUX B
npoiiecce yueOHoM, caMoo0pa3oBaTeIbHON U JIOCYTOBOM JESTEIHHOCTH
oOyJaromuxcs;

e OpraHM3yeT MacCCOBBIE MEPOIPHUATHS, OPUEHTHPOBAHHBIC HAa Pa3BUTHE 00N U
YUTATEIHCKON KyIbTYphl TUYHOCTH;

e COJICHCTBYET MeJarornaecKuM paOOTHHKAM B OPTaHU3AIMN 00pa30BaTEIHHOTO
npoliecca 1 Jocyra 00y4aronxcs.

2.3.3. OcymiectisieT quddepeHIMpoBaHHOE OMOINOTEYHO-MH(POPMAITMOHHOE 00CITY)KUBaHUE
MeIarOTMYECKIX PAaOOTHUKOB!

e BBIABIIAET HH(GOPMAIIMOHHBIE TOTPEOHOCTH U yIOBJIETBOPSIET 3aPOCHI, CBSI3aHHBIE C
0o0y4yeHHeM, BOCIUTAHUEM 00YJaroLXcs;

e cojeicTByeT npoeCcCHOHATBLHON KOMITETEHIUH 1€1aroros, MOBBIIIEHUIO
KBaJTM(HUKAIUY, TIPOBEICHUIO aTTECTALIUH;

e OCYIIECTBIISET TeKylee HHPOpMUpoBaHue (IHU WHPOPMAIHH, 0030PbI HOBBIX
NOCTYIUICHUN W yOJTHKAINK);



e CIIOCOOCTBYET MPOBEIEHUIO 3aHATHI IO (POPMUPOBAHUIO HHPOPMALIMOHHOMN KYJIBTYPHI
oOyyJaronuxcs, IBJseTcs 0a30i Il MPOBECHUS MPAKTUUECKUX 3aHATHH IO paboTe ¢
UH(POPMALIMOHHBIMU PECYPCaMH.

2.3.4. OcymectBisier AudhepeHIUPOBAHHOE OUOTHOTEYHO-MHPOPMAITTOHHOE 00CITY)KUBAHHE
poauTenei (3aKOHHBIX MPEJICTABUTEICH) 00YYAIOINXCS:

e YJIOBJIETBOPSET 3alPOCHI M10JIb30BaTENCH U HHPOPMUPYET O HOBBIX MOCTYIUICHUSX B
OoubImoTeKy;,

e KOHCYJIBTHPYET IIO BOIIPOCAM OPraHU3aLMM CEMEUHOTO YTEHUS, 3HAKOMUT C
uH(pOpMalrei 1o BOCIUTAHUIO JETEH;

e KOHCYJBTHUPYET 110 BOIIPOCAM YUEOHBIX U3JaHUN JJIS1 00YHarOLIXCS.

3. Opranusainus 1eATeJIbHOCTH OHOJINOTEKH

3.1. Obmee pyKOBOJCTBO ACATEIBHOCTbIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTENb
00pa3oBaTeNbHOM OpraHu3aIyy.

3.2. HemmocpencTBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIECTBIISCT 3aBEAYIOMNN OHOIMOTEKOH,
KOTOPBIN Ha3HAYACTCS PYKOBOIUTEIEM 00pa30BaTeIbHOM OpraHH3alliy.

3.3. 3aBeayromuii OUOIMOTEKOI HECET OTBETCTBEHHOCTD B Mpe/ieNiaX CBOSH KOMIIETEHIINH 32
OpTraHM3AIMIO ¥ PE3YJIbTATHI e TEIIBHOCTH ONOIMOTECKH.

3.4. 3aBenyronuii 6MOIMOTEKON pa3padaThIBaET U MPEICTABISET PYKOBOIUTEIIO
00pa30oBaTe/IbHOI OpraHnu3aluy Ha YTBEPIKACHHE CICIYIONIHE JOKYMEHTHI:

e TIOJOXKEHHUE 0 OMOIMOTEKe, PaBUiIa MOJIH30BaHUS OMOIHOTEKOH;
e TIOJIOKEHUE O TUIATHBIX ycIayrax OMOIMOTEKH;
[ HJ'IaHOBO'OT‘-IeTHYIO I[OKYMGHTaIII/IIO.

3.5. B coctaB OMOJIMOTEKU BXOIUT:

e a0OHEMEHT,

e YUTAJILHBIN 341,

e OTZE] y4eOHHKOB,

e oTze1 HH(POPMAMOHHO-OnbIHOorpaduieckoil padboTsr,

e (oHxa n cienmaNTM3UPOBaHHBIN 3a)1 PAOOTHI C MYJIBTUMEIUHHBIMU U CETEBBIMHU
JIOKYMEHTaMH;

e MeaHaTexa.

3.6. bubnuoreyHo-uHGOPMAITMOHHOE OOCTY)KUBaHUE OCYIIECTBISIETCS B COOTBETCTBUU C
1aHaMu paboThl OMOIMOTEKH U PEKUMOM paboThl 00pa30BaTeNIbHOM OpraHU3alllu.

3.7. bubnmoreka BIpaBe MPeAOCTABIATH IUIATHBIE OMOIHOTEeYHO-MH(POPMAIIMOHHBIE YCIYTH,
NepevYeHb KOTOPBIX ONpeJeNIeTCs] YCTaBOM 00pa3oBaTeIbHON OpraHU3alHH.

3.8. PexxuM paboThl OMOIMOTEKH ONpeesieTcsl 3aBeAYIOIINM OUOINOTEKOM ¢ yUeTOM pexkumMa
paboThI 0Opa3oBarenpHOI opranm3anui. OIUH pa3 B MECSI] IPETyCMaTPUBACTCS CAHUTAPHBIN

JACHDb, B KOTOpBIfI O6CJIY)KI/IB2[HI/IC IIOJIb30BaTelIe HEe MIPOU3BOJAUTCA.

4. Y4er nocTynjieHusi 4 BbIOBITHS TOKYMEHTOB 0u0/MoTedHoro gpouaa



4.1. Tlpuem noKyMeHTOB B (pOH] OMOITMOTEKH BKIIOYACT CISAYIONINE ONIEPAIIHH:

e CBEpKa MOCTYIUICHHI C TICPBUYHBIM YUCTHBIM IOKYMEHTOM (HAKJIaqHasl, aKT),
BKITIOYAFOIIIUM CITUCOK MOCTYIUBIINX JOKYMEHTOB;

e COCTaBJICHHE MIEPBUYHOTO YYETHOTO JOKYMEHTA /IS MOCTYIUICHUH 0e3
COIIPOBOJIUTEIILHON JOKYMCHTAIIHH;

e perucTpanys MOCTYIMHUBIINX TOKYMEHTOB B PETUCTPAX CYMMApPHOTO, TPYIIIIOBOTO H
unauBuayansHoro yuera (TOCT 7.0.93-2015 «bubauoreunsriii o, TexHOIOrHsS
(bOpMHUPOBAHUSY).

4.2. Tlpy NOTOTHEHUH OCHOBHOTO OHOIHOTEYHOTO (hOH1a HEOOXOUMO COOTI0AaTh TpeOOBaHNUS
®enepanbHoro 3akona ot 25.07.2002 Ne 114-D3 «O npoTUBOICHCTBUN IKCTPEMHUCTCKOM
JesTebHOCTHY. JIOKYMEHTHI, BKIIFOYCHHBIC B TIEPEUYEHb SKCTPEMHUCTCKUX MaTEPUAIIOB,
pUOOpeTaTh 3anperieHo, Py BEIABICHUH UX B (POHJE — U3BIMATh U3 JJOCTYIA.

4.3. Yaer u 06paboTKa TOKYMEHTOB OMOINOTEYHOTO (POHAA.

4.3.1. Yder u 06paboTKa TOKyMEHTOB OCHOBHOTO ()OHJIa OCYIIECTBIISACTCS HHINBUIYaIbHBIM
criocoboM. CBeieHHs 0 MOCTYIHMBIIHNX IEYATHBIX JOKYMEHTaX BHOCATCS B « KHUTY CyMMapHOTO
ydeTa JOKYMEHTOB OCHOBHOTO (hOHIAY.

[TocTynuBIIMM JOKYMEHTAM NPUCBAaUBAIOT UHAUBUAYAIbHBIN PErUCTPALIMOHHBIA HOMED
(MHBEHTapHBIN HOMEP WJIM MHOW 3HAK, IPUHSTHINA B KAUECTBE PErUCTPALIMOHHOTO HOMEPA,
CHCTEMHBIN HOMEp IS JICKTPOHHBIX JOKYMEHTOB) U IIH(P XpaHEHHS.

Perucrpanmonnsie HoMepa U WUGPbI OTMEYAIOT B PETUCTPaX UHAWBUAYAIBHOTO yyeTa
JOKYMEHTOB — HHBEHTAPHOM KHHUTE, KAPTOTEKE PETUCTPAINH T'a3eT, )KypHAJIOB, yIeTHOU Oa3e
JAHHBIX.

Bce ak3eMIuIspsl NPUHATHIX U3IaHUAN MITeMIIentoroTes. temnens ¢ HaMMEHOBaHUEM
o0pa30BaTeNbHON OpraHu3aluu J0KEH OBbITh IPAMOYTOJIBbHON OPMBI, pa3MEPOM HE
6onbiie yem 1,5x4 cm.

[ITemnens cTaBUTCS HA 00OPOTE TUTYIILHOTO JIUCTA (IIPU OTCYTCTBUH TUTYJILHOTO JINCTA — HA
MEepBOil CTPaHUIIE TEKCTa MO 3ariaBuem), Ha 17-if cTpaHuIle MO/ TEKCTOM B JICBOM HIXKHEM
YTy 1 Ha 000poTe KaXKaoro npuioxenus. Ha Opourtopax u xKypHanax mTeMelb CTaBUTCS
TOJIKO Ha 00JIOXKKE MJIM Ha NMEePBON CTpaHHIIE TEKCTA.

CoctaB ocHOoBHOTO (hoHAa PUKCUpPYETCS B KAPTOUHOM ali(haBUTHOM KaTaJore, B JJIIEKTPOHHON
0a3e JaHHBIX OMOJINOTEKH.

4.3.2. Yder u 006paboTKa crienuaau3upoBaHHoro ¢poxaa. Crienuaan3upoBaHHbIi GoH
YUUTBIBAETCS U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIMOTEUHOTr0 (hOH .

VY4er JOKYMEHTOB CIIEUAaTN3UPOBAHHOTO (POH/IA, KAK MHOTOIK3EMILIIPHOM JINTEPATYpHI,
OCYILECTBISIETCS IPYIIIOBBIM CIIOCOOOM U oTpaxaercs B «KHure cyMMapHoro ydera yueGHOTO
(hoHa» U B KAPTOTEKE PErMCTPAIIMOHHBIX KapTOUEK.

Ha xaxnoe HaiMeHOBaHNE JOKYMEHTOB CIIEUATM3UPOBAHHOTO (POH/IA 3aBOAUTCS OTIEIbHAs
yuyeTHas KapTrouka. Kaprouku ¢ Oubnuorpaduyeckum onvcaHueM U3JaHui Y4eOHHKOB
paccTaBiIAIOTCA B YUETHYIO KapTOTEKY 10 KJlaccaM, a BHYTPH KJIacCOB — 110 an(aBUTy (paMUIIHiA
aBTOPOB WJIM 3aryIaBUi. [l KOHTPOJISI 38 COXPAHHOCTBIO YUETHBIX KAPTOUEK OHU
peructpupyrotcs B «OKypHase perucrpaiiy y4eTHbIX KapTOueK YUeOHUKOBY.



Texuuueckas 06paboTKa TOKYMEHTOB IPEAyCMaTPUBACT CIEAYIOIINE OTEePalHu:

e TIPOCTABIIEHUE HA KAXKJIOM IOKYMEHTE IITeMIIesIsi OMOIMOTEKN B COOTBETCTBUU C
myHKTOM 4.3.1 HacTOAIIETro MOJI0KEHHUS,;

e YCTAaHOBJICHHE CPEJICTB 3alIUTHI OT YTpaThl (MArHUTHBIN JATYUK, PAJAO-YHIT, UHON BH]T
MapKHPOBKH);

e W3rOTOBJICHWE U MPUKPEIUICHNE K JOKYMEHTY mnacrnopra yuebnuka. [Tacoprt yueOHmKa
IIPUKJICUBACTCS Ha MOCJICIHEN CTpaHuIle ydeOHNKA. 3arOIHACTCS IIPH BbIIAYe
YUTATEIIIO.

VYder crienuanu3upoBaHHOTO (OH/A MPeTyCMaTPUBAET OTPAXKEHUE €T0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapare OMOIUOTEKH, B TOM YUCIIE B AJICKTPOHHOM 0a3e JaHHBIX.

4.4. BoiObITHE TOKYyMEHTOB OMOIHOTEUHOTO (hOHA.

4.4.1. TIpyuuHbI, IO KOTOPHIM JOKYMEHT MOXET OBITh BBIBE/ICH M3 COCTaBa OMOIMOTEUHOTO
¢oHa, BKIIIOYAIOT B TOM YHCIIE€ BETXOCTh, 1€()EKTHOCTh, YCTAPEIOCTh 0 COJEPKAHUIO, YTPaTYy.
Hcxitouenne JOKyMeHTa U3 OuOIMoTedHoro (JoHIa IPOBOANTCS HAa OCHOBAHUH aHAIN3a COCTaBa
6ubIMOoTEYHOro (POHA U PE3yJIbTATOB €0 MPOBEPKHU.

4.4.2. Tlox BETXOCTHIO JOKYMEHTA TIOHUMAIOT PE3yJIbTaT ECTECTBEHHOTO CTAPEHUS HITH
(bu3n4ecKoro U3HOCa JOKYMEHTA.

4.4.3. Tlon neeKTHOCTHIO JOKYMEHTA IOHUMAIOT YACTUYHYIO WJIU MOJIHYIO YTpaTy
9KCILTyaTal[MOHHBIX KaueCTB JOKYMEHTA B PE3YJIbTaTe BHEIIHETO BO3/IEHCTBUS.

4.4.4. Tlon ycTapenocTbio IO COJIEPKaHUIO TIOHUMAIOT MOTEPIO aKTYadIbHOCTU TEMAaTHUKH,
MOJTBEPXKIAEMYIO0 OTCYTCTBUEM CIIpOCa YUTATENNeH, HEBOCTPEOOBAaHHOCTHIO B
HepepacnpeesIeHuH U Pean3aluu.

4.4.5. Tlon yTparoif JOKyMEHTa HOHUMAIOT €0 OTCYTCTBHE B (hOH 1€ OMOIMOTEKN O IPUIMHAM
MOTEPH, XUIICHUS, OCJICTBUI CTUXHITHOTO, TEXHOTCHHOTO (B TOM YHUCIIE XaKePCKOH aTaku u
HEBOCCTAHOBUMOTO C0O0s1 3JIEKTPOHHOT0 000PYI0OBAHMUS) UITH COLMATBHOTO XapaKTepa, 1o
HEYCTaHOBJICHHOW NTPUYMHE.

4.4.6. ITporecc HCKITFOUEHUST TOKYMEHTOB U3 (OH/1a OMOITHMOTEKN OCYIIECTBISETCS B
cooTBeTcTBUM ¢ [lopsiikoM ydeTa JOKyMEHTOB, BXOJAIIUX B cOCTaB OMOIMOTEYHOTO (POHAA,
YTBEpP)KJIEHHBIM MpuKa3zoM MuHKyabTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE TOKYMEHTOB OMOIMOTEYHOr0 (DOHAA TPOU3BOIUTCS B PE3YNIbTATE UX CIIUCAHUS
KOMHCCHEH, CO31aHHON PYKOBOAMTENIEM 00pa30BaTEIbHOM OpraHn3aluy.

4.4.8. YTmim3anus CliMCaHHBIX JIOKYMEHTOB OMOJMOTEYHOT0 (pOHIa MPOU3BOINUTCS B
COOTBETCTBHUHU C 3aKOHOAATENBCTBOM Poccuiickon denepannu.

5. IlpoBepka 10KYMEHTOB 0M0JHOTE4YHOr0 poHa
5.1. [InaHoBast mpoBepKa JOKyMEHTOB OMOIMOTEYHOTO (HOH/IA TPOBOAUTCS C TIEPUOTUYHOCTHIO
OJIMH Pa3 B ITThH JIET HA OCHOBAHWY Tparka MPOBEPKH, YTBEPKICHHOTO 3aBEIYIOIUM

OHUOJIUOTEKOIA.

5.2. BHemanoBas mpoBepKa JIOKYMEHTOB OMOIHOTEYHOT0 (DOHIA TPOU3BOIUTCS B
00s13aTeTLHOM TOPSIZIKE:



e TIpH BBISBJICHUU (PAKTOB XUIICHUS, 3II0YNOTPEOICHUS WK TIOPYU TOKYMEHTOB,;

e B CJyyae CTUXUHHOTO OCJICTBHS, MOXKapa WK JIPYTUX Ype3BhIUAHHBIX CUTYAITUH,
BBI3BAHHBIX 3KCTPEMAJIbHBIMHA yCJIOBI/IHMI/I;

e TIpU peoOpraHU3alliy WIN JUKBUJAIIMH 00pa30BaTEIbHON OpraHU3allHH.

5.3. [1o uroram npoBepKH 3aBeIyIOIINI ONOIHMOTEKON COCTABIISIET aKT, OAMUCHIBACT M XPAHUT
ero B OMOIMOTEKEe B TEUCHUE CPOKA, YCTAHOBIEHHOTO HOMEHKJIATypoit nen. Ecnu kakue-to
JOKYMEHTBI OTCYTCTBYIOT [10 HEYCTAHOBJICHHOM NPUYMHE, TO K aKTy MPUKIAIBIBACTCS HX
CIIMCOK, B KOTOPOM (DMKCUPYIOTCS CBEACHHUS O KOJIMYECTBE JOKYMEHTOB OMOIroTeuHoro hoHma
B HAJIMYUH U KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIEC [10 HEYCTaHOBJICHHOM
npuurHe. B akTe Takke yka3plBaeTCs HOMEp U JlaTa aKkTa MpeAblIyield IPOBEPKH.

5.4. Bo Bpemst IpOBEPKHU JOKYMEHTOB OMOIMOTEYHOTO (hOHa paOOTHUKU OTCIICKUBAIOT
HaTHYUe YKCTPEMUCTCKUX MATEPUAIOB, KOTOPBIE BXOIAT B (heACPATBbHBIN CITHCOK,
onmyOnrKoBaHHBIN MuHtocTtoM Poccuu Ha cBoeM caiiTe.

Ecnu 3aBenyromumii OnOIMOTeKOM HAalJET SKCTPEMUCTCKII MaTepHrall, TO JOKEH OTPaHUYUTh K
HEMY JIOCTYII CO CTOPOHBI TIOJIb30BATEIICH.

5.5. [Ipu BBIsIBIIEHUH B IIpOLIECCE TPOBEPKU (POHA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHSI BUHOBHBIX JIML YOBITKU 0 HEJIOCTa4aM CIIMCHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIOIINUM 3aKOHOAATEIbCTBOM.
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